




























  
 

 
 
 
 
 
 
 
 

Direct Deposit on Self Service  
1. Log into the OPSU Portal 
2. Select Self Service  
3. Select Employee Tab  
4. Select Pay Information  
5. Select Direct Deposit Allocation  
6. You will be promoted to approve access through DUO Security 
7. Select New Direct Deposit/Modify Direct Deposit Allocation  
8. Enter in required banking information, routing number and account number  
9. Confirm the allocation  

 
Visit the OPSU website for more detailed instructions or reach out to the Human Resources Director  
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